RECORDS RESEARCH
THE CORNERSTONE UPON WHI CH THE PROBABLE LOCATI ON AND
| DENTI FI CATI ON OF UXO CAN BE BASED

Past mlitary practices have resulted in the presence of ordnance and
expl osi ves, chem cal warfare materials hazards and other constituents at
former and current mlitary sites. The Departnment of Defense has been tasked
with the renpoval of such hazards. Early on in this tasking, it was realized
that to assure cost effective cleanup of these hazards we nust first |ook
into the past to gain an understanding of the processes, ordnance practices,
and materials enployed at these sites. Records have historically been
captured in printed formand nai ntained for future generations in various
governnment and private collections.

These col l ections are extensive and di spersed throughout the United States.
Further, archival disciplines used for the managenent of these records are
conpl ex and not easily understood by the uninitiated environnmenta
researcher. Lack of know edge regarding these disciplines frequently results
in inefficiency during the records collection process.

The primary sources for |ocating these types of records are the Nationa
Archives and Records Adm nistration (NARA) Records Services Facilities, and
the principal mlitary repositories, which should be exam ned when conpiling
hi storical background information for forner and current nmilitary sites.

Hi storical records research is a vital part of any analysis of the processes,
ordnance practices, and materials enployed at these mlitary sites.

Al t hough the NARA was instituted only some sixty years ago, the need for a
central repository for the nation’s records had been recogni zed since the
early days of the republic. At various tinmes, public and private citizens
raised their voices in favor of safe and constant storage for federal records
that suffered decades of neglect. Tentative plans were developed in the early
part of this century for a national archives, but Wrld War | del ayed the
project. After the war, several organizations supported a renewed effort to
establish a federal archives. Eventually, an appropriations bill that

i ncl uded funds for an archives building was signed into | aw, thereby,
assuring the survival of these valuable federal records. On Septenber 9,

1931, ground was broken at the site on Pennsylvania Avenue and 7'" Street in
our nation’s capitol

Over the decades, the nation and governnment grew and so did the vol unme of
records produced. The need for additional records storage space was evident.
Al so, the need for construction of archives regionally throughout the country
was becom ng apparent. As a consequence, the Archivist of the United States
of Anerica established a regional archives systemin 1969 to nmake regionally-
created, historically valuable federal records nore accessible to the genera
publi c.

It soon becane apparent that records storage space within the nationa

capitol region had to be expanded. G ound was broken on Cctober 17, 1989, for
construction of the National Archives at College Park, NMD. This structure,
the world s largest archives facility, was opened in the md-90s. The NARA
al so has nunerous other Records Services Facilities |located within the

Nati onal Capitol Region and regionally throughout the country. Each facility
has a gi ven geographical area for which it has records responsibility.



The NARA serves as |egal custodian of records transferred by agencies, but
which still belong to said agencies, while disposition is pending.

Di sposition could include records destruction, records transfer, or
conveyance of records ownership fromthe originating agency to the NARA
Those federal records that are deened to have permanent value are retai ned by
the NARA. These records are preserved because they are inportant to the
wor ki ngs of governnent, have long-termresearch worth, provide information of
value to citizens, or establish individuals |egal rights.

The NARA groups records by originating agencies. A record group is a
collection of information created by a governnment departnent, agency, or
organi zati on. Record groups, in some cases, are further sub-divided into
entries and/ or accessions. An entry is a series of related records within a
record group covering a specific tinme frane. An accession is a collection of
correspondence, reports, histories, contracts, or other records created by an
agency branch, directorate, or department, which has been transferred to the
custody of a NARA Records Services Facility for storage and/or disposal

The NARA mai ntains in excess of five hundred record groups. Not all record
groups, however, are appropriate to each of the specific types of mlitary
sites, e.g., airfields, coastal defense sites, bombing targets, etc.

VWhen conducting research within the NARA for a given mlitary site, it is
par amount that research include Records Services Facilities within the
nati onal capitol region as well as at the appropriate regional facility.

It is best to call ahead before visiting a national capitol region or

regi onal NARA Records Services Facility. Calling ahead serves nultiple
purposes. It allows the researcher to make introductions, to assure materials
availability, to beconme know edgeabl e of the facility’ s adm nistrative
procedures, and to establish an archivist as

poi nt-of -contact for the visit. After initial contact with the facility, but
prior to the visit, a brief witten accounting of each site to be researched
shoul d be provided to the archivist. This allows the archivist to review
appropriate finding aids and make reconmendati ons as to which materials
shoul d be reviewed. This adds to the efficiency of the research visit.

Upon arrival at the facility, a researcher application nmust be conpleted in
order to obtain a researcher card. Once the researcher card is issued, it is
al ways best to consult with the archivist regarding the nature and purpose of
the research. This way, if problens do arise, the archivist will have an
understandi ng of the direction of the research and can be of better

assi stance.

Next, the various finding aids and inventories should be reviewed by the
researcher to determ ne which records are going to be helpful in the search
Findi ng aids are provided for nost record groups and are maintained in the
reference roons. Determ ne which record groups and which entries or
accessions within a given record group are nost likely to have information
pertaining to the search. It should be noted that sone records, although
mai ntai ned within the NARA, are still owned by the originating agency and
perm ssion to view these records nust be obtained fromthe originating
agency.

Requesting records by specific box nunber is the nost efficient way to obtain



t he docunents required. If box listings are not available, it is inportant to
determine if the records in the entry are filed al phabetically by site nane,
by date, or by the War Department Decimal File or Navy Filing Systens. The
finding aid and/or inventory will usually reveal how an entry is filed. If,
however, there is any doubt, consult with the archivist. After determ ning
whi ch records should be reviewed, a Reference Service Slip or Reference
Request must be prepared follow ng the guidelines posted in the reference
roomor received fromthe archivist.

The safe keeping of records signed for and in the custody of the researcher
is the responsibility of the researcher. Docunents, photographs, nmaps, etc.
must be handled with the utnost of care. Rules may vary slightly from
facility to facility and, consequently, researchers should famliarize
thensel ves with the rules within each facility visited and conply with t hem
totally, e.g., cotton gloves when handling pictures, one box on the table at
a tine, no food or beverages all owed, renoval of staples by NARA staff only,
etc.

As research is being conducted and docunents deenmed pertinent are |ocated,
they nmust be tagged for copying. Additionally, at this point, it is nost

i nportant for reporting purposes that the researcher docunent the |ocation of
all records found. The integrity of each file within a box nust remain

i ntact. Copying of docunents will be conpleted by either the researcher or
in certain cases, by the NARA staff. Docunents to be copied nust be checked
by a nenber of the NARA staff. They will prepare the docunent for copying
and, if applicable, apply the necessary decl assification markings. Copying
expenses vary dependi ng on who does the work, and the type and size of
docunents. Copying can usually be conpleted during the research visit. In
some instances, however, when the NARA staff does the copying, docunments are
mail ed to the researcher.

In sone instances for a given site, even though the research strategy was
nost thorough, the search may result in no records being found. The |ack of
records could be attributable to a nyriad of reasons, e.g., lost, destroyed,
transferred, site being active for just a very short tine, etc. Again,
however, it is necessary that the researcher docunent all hol di ngs searched.

There are many records repositories |located within the National Capito
Regi on and at | ocations throughout the country that are not associated with
the NARA. These repositories have information of considerabl e val ue when
conducting records research in support of environmental cleanup at mlitary
sites.

Four mlitary repositories which have proven to be nost val uabl e sources for
hi stori cal docunentation regarding Navy, Air Force, and Arny sites are the
Headquarters, U S. Arnmy Corps of Engineers, Ofice of Hstory; the Naval
Facilities Command Historian's Ofice; the Air Force Historical Research
Agency; and the U.S. Arny Mlitary History Institute.



Headquarters, U. S. Arnmy Corps of Engineers, Ofice of Hstory
7701 Tel egraph Road
Al exandria, VA 22315
(703) 428-6558

The O fice of Hstory is |ocated at the Hunphreys Engi neer Center, Fort

Bel voi r, VA, and holds nunmerous research collections relative to the mlitary
and civil works activities of the Army Corps of Engineers, with a speci al
enphasis on mlitary activities during the 20'" Century. Anpbng these are
mlitary reservations volunes, real estate records, the Dale F. Floyd

Col l ection, Coast Defense Study Group Newsletters, mlitary files, and map
and i mage coll ections. These collections, especially the real estate records
and the mlitary reservations volunmes, are of particul ar value for
environnental research of former and current mlitary sites. The fornmer
provides detailed real estate histories for mlitary reservations in the
continental United States during the 1930s and 40s. The latter consists of
realty control file summary sheets which provide significant real estate
data. This data, applicable to a wide variety of active and inactive Arny and
Air Force installations, includes the installation's official nane, the
authority by and date on which established, |ocation, official purpose, and
real estate acquisition and di sposal actions. Al collections are open for
use by qualified researchers.

Naval Facilities Conmand H storian's Ofice
Naval Construction Battalion Center
ATTN. Code 10H NAVFAC Hi storian
10 23rd Avenue
Port Hueneme, CA 93043
(805) 982-5913

The Naval Facilities Command Historian's Office is located in the Civil

Engi neer Cor ps- Seabee Museum at the Naval Construction Battalion Center, Port
Huenene, CA. Established in 1947 to preserve the history and achi evenents of
t he Seabees and the Navy's Civil Engi neer Corps, this nmuseum contains
nunerous artifacts, including weapons, Seabee crafts, nodel ships, and
mlitary menorabilia. The nmuseum al so houses a |l arge repository containing a
weal th of documentation pertaining to Navy sites.

Hol dings at this repository include historical docunents, maps, pictures,
newspaper articles, and other information relating to forner and active Navy
sites. The volume and diversity of records at this office are such that the
Naval Hi storical Center, Washington, DC, recommends it highly for al
research bei ng conducted in support of Navy sites.

Conducting on-site research is the preferred means of collecting i nformation
fromthis repository. Witten requests, if not too | abor intensive, are
honored on a case by case basis.



Air Force Historical Research Agency
600 Chennault Drive
Maxwel | Air Force Base
Mont gonery, AL 36112
(334) 953-2395

The Air Force Historical Research Agency is |located at Maxwell AFB, AL, site
of the Air University. The agency supports the Air University, providing on-
site and on-line access to historical docunentation for professional mlitary
education students, university faculty, and visiting scholars conducting
research. It contains over 60 mllion pages devoted to the history of the Ar
Force and its predecessor organizations. It is the world s |argest and nost
val uabl e collection of documents on U.S. mlitary aviation. Research and

i nformati on collection at the agency can be acconplished using either of two
nmet hods. The first involves visiting the agency and vi ewi ng docunents. This
process is simlar to conducting research within a NARA facility. The second
is using the Internet to access the agency’s database, Inferential Retrieval

I ndexi ng System to search for microfilmreels which contain desired

i nformati on. These reels are nunbered and nmust be requested fromthe agency.

Furthernore, the Air University Fairchild Library, co-located with the
agency, provides additional research facilities. This Department of Defense
library is the largest federal |ibrary outside of Washington, DC

US Any Mlitary Hi story Institute
22 Ashburn Drive
Carlisle Barracks
Carlisle, PA 17013
(717) 245-3611

The U S. Arny Mlitary History Institute is the Arny’s central repository for
historical materials on Anerican mlitary history. Its mssionis to collect
and preserve source materials, and make them available to researchers. The
Institute holds nore than eight mllion books, periodicals, nmanuscripts,

phot ographs, and audi o-visual materials. No other agency has as extensive a
collection of materials relating exclusively to the role of the mlitary in

t he devel opnent of the United States. These hol dings span Anerican mlitary
history fromthe colonial period to the present. The Institute cannot conduct
extensi ve research for patrons, but will provide Iimted reference

assi stance. Such assistance includes bibliographic guidance, access to
finding aids, and reference help.

VWhen conducting research in support of environnental cleanup at fornmer and
current mlitary sites, including repositories such as these, will assure a
conpl ete and conprehensive historical accounting of a given site.



